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The Statement of Account

® \What is the purpose of this document?

> To inform buyers how much they owe at the end of
each month

® \Who completes it?

> The seller
® What happens to it?

> The buyer will check it against their records
® Why must it be accurate?

> Mistakes will mean incorrect payments or delays in
payment
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An Example Statement of Account

Statement of

Account

Books R Us

130 Werer Induderial Biras
*earhere

LR £L%

Tel 31 TESTETI9

To:

Date:

Account Mo

S

Dietanls

Dhabin

Credit Balsnce

Invoice mpmeder TESI0E

Ciredt Mok number 3557

Amount Now Due: £
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